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Welcome to St Leonards Primary School 
 

We welcome you as you join our school community.  

 

The purpose of this book is to inform you of our school operations, facilities and services. You can be 

confident that we always have the welfare of your child in mind. You are welcome to visit or 

contact us to discuss your child’s progress or wellbeing at any time. 

 

We are a learning community and we value connections with families. There will be many 

opportunities for you to be directly involved in the school. Parents are invited to participate in 

classroom programs and provide valued support in many other areas such as excursions, 

fundraising, grounds and maintenance and school council. Children are learning all the time, not 

just between 9 and 3 on weekdays.  A partnership between school, family and community provides 

the best learning opportunities for your child. 

 

We are confident that we can provide a happy and challenging environment for your child so that 

when they leave St Leonards Primary School they will have grown and developed: 

 

 To be future capable learners who have the 5 c’s-  

Creativity, Communication, Collaboration, Curiosity and Compassion 

 To have achieved their personal best academically 

 To be caring, active citizens who are connected to our community 

 To want to make a difference 

 To have the capacity and passion to be lifelong learners 

 To care for, protect and be ambassadors for the environment 

 

We hope that you and your child will enjoy your time at St Leonards Primary and we look forward to 

working with you in the years ahead. 

 

 
 

 



 

 

 

 
 

 

TERM DATES – 2018 
 

Term 1:         Tuesday 30th January – Thursday 29th March 2018 

 

Staff commence Monday 29th January 2018 

 

Prep students do not come to school on Wednesdays in February 

 

Term 2: Monday 16th April – Friday 29th June 2018 

Term 3: Monday 16th July – Friday 21st September 2018 

Term 4: Monday 8th October – Friday 21st December 2018 
 

 

PUBLIC HOLIDAYS – 2018 

 

Labour Day – Monday 12th March 

Good Friday – 30th March 

Easter Monday – 2ndApril 

Anzac Day – Wednesday 25th April 

Queen’s Birthday –Monday 11th June 

Geelong Cup Day – Wednesday 24th October 

 

 

SCHOOL HOURS 

 

9:00 am Learning Session 1 

11:00 am Recess 

11:30 am Learning Session 2 

1:00 pm Lunch 

1:40 pm Learning Session 3 

3:10 pm Dismissal 

 

 

 

 

 



 

 

St Leonards Primary School is a small school with a big heart! 

 
Our school is located on the Bellarine Peninsula, in a small coastal town surrounded by rich 

farmland. Our campus is in the midst of the St Leonards town ship, just 100 metres from the beach 

and Port Phillip Bay and only a few minutes from Edwards Point Nature Reserve and Swan Bay.  

Our students have a rich outdoor classroom, a place where they are immersed in community and 

the natural, marine and coastal environment.  

 

Our school provides quality learning to all students, so that they receive the best possible education 

academically, socially and emotionally. We have small class sizes, which enables personalised 

learning, and allows every student opportunities to achieve their full potential.  

 

At St Leonards Primary School we aim to develop future capable learners who have the 5Cs: 

Creativity, Communication, Collaboration, Curiosity and Compassion 

In our rapidly changing world it is vital that people are not only literate and numerate, but also able 

to solve problems and make decisions creatively. It is our responsibility and passion to engender a 

love of learning. 

Each student is entitled to a personalised, balanced, high quality education with continuous 

opportunities to develop passions, to succeed and to shine. There is a strong focus across the 

school on numeracy and literacy, which provides individual learners with the strategies and tools 

needed to be successful. 

At our school students continue their learning journey on a balanced pathway, socially and 

academically. Inclusiveness and getting along with others is essential to be able to work and learn 

together and grow into active, informed, caring citizens. 

  

The school values of respect, responsibility and safety are upheld by all through the implementation 

of our Positive School Wide Behaviour Program, which is an expectation for everybody. St Leonards 

Primary School is a learning community where students, teachers and community members are all 

actively engaged in learning.  

 

Our learning spaces are bright, inviting and spacious. Classes are located in the main building, 

which was completed in 2010. The open design enables collaboration and flexible learning. The tiny 

original schoolhouse now houses a well-stocked library and 'the shed' is a spacious maker and play 

space and sports storage area. A self-contained classroom provides space for music lessons and 

playgroup sessions. 

The school is well resourced and all learning spaces are well provided with a variety of hands on 

learning resources. All students have ready access to technology. Both iPads and laptops are 

available for student learning and classes have interactive whiteboards and flat screens. 

The school grounds are spacious and include lots of flat surface play areas, including a netball 

court and oval. Gardens that have been developed by students, cubbies and play equipment 

make our outside places interesting and interactive. 

 

 

 

 

 

 

 

 

 



 

Curriculum 

 
Our role is to lay the foundations for lifelong learning.  

We continuously strive for excellence in education for all, through a focus on the student, relevant 

curriculum, quality teaching and a supportive school environment.  

 To provide personalised learning that enables each student to succeed and challenge 

themselves to achieve their personal best 

 To develop an inclusive learning community which includes students, staff, school families, 

local and online communities 

 To create a happy, safe and supportive environment for every member of our learning 

community 

 To assist children to become highly literate and numerate and competent with technology 

 To provide a balanced holistic education that nurtures the whole child and provides 

opportunities to learn from lots of experiences in many different settings, especially beyond 

the classroom 

 To empower students so they can take increasing responsibility for their own learning and 

wellbeing 

 To provide a stimulating, rigorous learning program that includes all key learning areas in 

the  Victorian Curriculum http://victoriancurriculum.vcaa.vic.edu.au/ 

 

Our key learning areas are: 

English, Mathematics, Inquiry Learning, Health and Physical Education, Indonesian and Music. 

Our school day normally starts with a 2 hour English session, followed by Mathematics for 90 minutes 

after recess. 

 

Inquiry Learning has a central focus and enables students to learn and integrate skills across many 

key curriculum areas especially English, the arts, technology, science, geography and history. 

Learning is hands on and often challenge based. Students are encouraged to be creative and 

curious. Collaboration, thinking, posing questions, problem solving, creativity and a real 

connectedness to learning are key ingredients.  
 

Our literacy learning is supported by the MARC Program. This school mobile library service visits the 

school fortnightly, and a trained teacher-librarian takes each class for a library skills/literature lesson.  

The children have the opportunity to borrow books from the van and need to return them each 

fortnight. 

 

Physical Education is taught during a weekly lesson and students participate in sporting activities on 

Friday afternoons and a range of specific sporting programs across the year. These include a two 

week swimming program and some after school programs funded through Sporting Schools.  

Senior students also participate in football, netball, cross country and athletics with other schools 

during the year. 

 

Indonesian is timetabled for weekly lessons and is taught Ibu Lucy Hurt, who is a skilled Indonesian 

teacher. 

 

Music sessions alternate between drumming and singing/instrumental on a fortnightly basis. Music is 

taught by Andrea and Dave Robertson, who are skilled musicians. 

Children have the opportunity to join the school’s Just Brass band and commit to band practice 

after school one night. This service is provided in conjunction with the Geelong West Brass Band and 

the Salvation Army. 

Students are also able to learn an instrument through the Megan Burch Music School.  An instructor 

visits the school weekly to provide lessons for children. There is a charge for the lessons.   
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Wellbeing 
  

We provide an outstanding wellbeing program. Our door is always open and the school is known 

for the support that it has provided many families in the township over the years. 

Teachers are skilled at catering for individual needs and know families well. Our student wellbeing 

co-ordinator is able to provide additional expert social and emotional support. She also has access 

to the services such as speech pathologists and psychologists for students who need some special 

help.  We have also established programs within the school, such as buddies, life education and 

health and human relations, to assist with the welfare needs of students. 

 

The school values of respect, responsibility and safety are upheld by all through the implementation 

of our Positive School Wide Behaviour Program, which is an expectation for everybody.  

The School Wide Positive Behaviour Matrix is used by our community, at school and at home, to 

provide clear expectations and a common language.  

 

At St Leonards Primary School we Accept the Challenge 

by being Safe, Respectful and Responsible 
 

  

INSIDE  

 

OUTSIDE 

 

EXCURSIONS 

 

DIGITAL 
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E
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-We use good manners 

-We listen actively when others speak 

-We are kind and cooperative to others 

-We share and take turns 

-We allow others to learn 

-We look after our own and other 

people’s property 

-We walk around school 

-We clean up after ourselves and put 

rubbish in the bin 

-We keep our hands to ourselves 

-We are quiet when passing other classes 

-We respect personal space of 

others 

-We use appropriate language 

-We keep our school clean 

-We look after school equipment 

and return it 

-We share and take turns 

-We only eat our own food 

-We include others 

 

 

 

-We arrive on time 

-We wear school 

uniform 

-We listen attentively 

-We use manners  

-We show 

sportsmanship 

 

-We share equipment 

-We take care of equipment 

-We keep our details and 

others private 

-We get permission before we 

post things online 

-We only say things online 

that we would say out loud in 

front of our teachers and class 

-We follow the ICT agreement 

rules 

-We are smart safe and 

responsible online 
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 -We keep our lockers/bags/tubs/tables 

clean 

-We complete our work on time 

-We bring back notes and diaries on time 

-We complete homework on time 

-We use the toilets properly 

-We ask the teacher for help when we 

need it 

-We get a teacher when there is a 

problem 

 

 

 

-We return sport equipment 

-When the music plays we line 

up 

-We think before we act 

-We get a teacher when there is a 

problem 

-We put our rubbish in the bin 

 

-We listen and follow 

instructions 

-We stay with our 

teachers 

-We arrive on time 

-We bring back notes 

on time 

-We take care of equipment 

-We keep details private 

-We shut down our computers 

properly 

-We are using computers/ipads 

for learning 

-We only use our own login 

 

S
A

F
E

 
  

-We walk 

-We carry things the right way 

-We look where we are going 

-We ask the teacher if we need to leave 

the room 

-We sit on our seats properly 

 

-We use equipment the right 

way 

-We stay in the school boundary 

-We leave rocks/sticks on 

ground 

-We look out for one another 

-We get a teacher if there is a 

problem 

-We play where we can be seen 

-We move around safely 

-We stay with an 

adult 

-We know where our 

group is at all times 

-We cross roads with 

an adult 

-We listen to 

instructions 

-We follow game 

rules 

 

-We only talk to people we 

know online 

-We report anything that 

makes us feel uncomfortable 

-We keep our personal 

information private 

 

 

 

 

 

 

 

 



 

 

 

 
 

 

The student leadership team play a major role in the school. They are actively engaged in making 

SLPS a connected, meaningful and fun place for learning. They are wonderful role models, who are 

keen to learn about, and use their leadership skills. The team consists of eight grade 5 or 6 students 

who are elected as school captains or captains of each of our houses. The leadership team meet 

every week and are proactive in a range of ways: they help out with assemblies and breakfast 

club, acknowledge student birthdays, raise money for a range of causes and represent the school. 

They also come up with ideas to make a difference and develop specific projects each term. 

 

 

Students love coming to school for breakfast on Tuesdays when Breakfast Club is operated by staff 

members and students from the Leadership Team.  

 

 

 
 

 

 

Every second year the Life Education Van visits St. Leonards Primary School, and children participate 

in a session with the highly trained Life Education staff.  During their stay, a parent program is 

conducted and the school is given access to a wide range of resources to support the program. 

 

 

 



 

A-Z Information Guide 
Attendance and Absences 
Regular attendance is important as it develops good life skills, and helps school progress and social 

adjustment.  However, a sick child should remain at home as they cannot work well and may pass the illness 

on to other children and staff.  Should a child become ill at school we will contact parents. 

If your child is absent, a written explanation should be sent to the teacher in the Student Diary on resumption 

of school.  If your child is going to be absent for an extended period, please notify the school in advance. 

 

Students should not arrive at school in the morning before 8.45 am, as teachers are not on duty until this time. 

 

In the event a child is picked up from school early or dropped off after classes have started, please come to 

the office and complete the sign in/out book. 

 

In the event that you are delayed and cannot collect your child at the appropriate time, please contact the 

Office on 5257 1460 so arrangements can be made to supervise your child until you arrive. 

 

Before and After School Care 

There is currently no Before or After School Care in St Leonards. We are working to rectify this situation so 

please contact the office if you would use this service. 

 

Bikes 
In the interests of bike safety, children who ride bikes to school must wear an approved bicycle helmet. 

Children below Grade 4 should only ride their bike if they are accompanied by a parent.  Bikes cannot be 

ridden in the school grounds. 

Birth Certificates 
It is a legal requirement to provide a birth certificate on enrolment to primary school in Victoria. Birth 

Certificates are available from www.online.justice.vic.gov.au/bdm/home 

To start primary school your child will need to turn five years of age by 30 April of the year that they start 

school. Your child must be at school in the year that they turn six years of age - this is the compulsory school 

starting age. 

Book Club    
An important aspect of language development is to foster a love of good books and the enjoyment of 

reading as a leisure activity.  To encourage this we provide families with the opportunity to purchase quality 

books through Scholastic Book Club. 

There are three levels of Book Club available: Lucky – Age 5 – 8, Arrow – Age 8 – 10, Star – Age 10 – 12. 

Information leaflets are distributed to all children and orders are placed through the school.  Parents are 

under no obligation to participate. We also conduct a Book Fair each year, which provides another 

opportunity for parents to purchase quality literature. 

 

 

 

http://www.online.justice.vic.gov.au/bdm/home


 

Brain Food 
In keeping with Brain Gym principles, we encourage all children to have a bottle of water in class so they can 

have regular sips, and also to have some healthy ‘brain food’ in a small container, such as cut up fruit or 

vegetables, cheese, unsalted nuts, plain popcorn.  

Camps 
A camp for each grade is organised throughout the year.  This program includes breakfast at school for Preps, 

a late tea at school for Grade 1, a sleepover at school for Grade 2, a two day camp for Grades 3 and 4 and 

a three to five day camp for Grades 5 – 6.  

Car Parking 
The car park on the eastern side of the school is provided by the Church, which allows us to use it provided 

cars are parked against the fence. We suggest that cars are backed in to the fence in the afternoon to avoid 

accidents when the children are dismissed. 
 

Communication 
A newsletter is produced and distributed fortnightly on Thursdays.  This gives details of school activities, 

meetings, general information and publishes examples of children’s work.  Please take the time to read the 

newsletter so you are aware of the many activities taking place.  The newsletter can also be accessed on the 

school website, www.stleonardsps.vic.edu.au  An app is also available to download, just visit the App store for 

iPhones or Google play for Android’s. Search for Updat-ed. 

Families may also be contacted via SMS messaging to be given updates on school events. 

Diaries are the main form of personal communication between teacher, child and parents or guardians. They 

should travel from home to school and back each day. Please feel free to phone or make a time to see 

teachers if you need to. 

Emergency Information 
Emergency information is indicated on the Enrolment Form.  It is very important that any changes to contact 

numbers, addresses or back-up contacts are notified to the office.  It is very upsetting to a child if we are 

unable to contact a parent in the event of illness or injury.  Please note that the emergency contacts need to 

be local.  

 

Excursions 
Excursions are arranged to enable our children to have firsthand contact with a variety of experiences 

outside the classroom. Care is taken that there are worthwhile educational objectives and that there are 

preparatory and follow-up tasks.  We encourage all children to participate, and parents can expect to be 

notified in writing prior to the event.  Parents must sign and return the consent form prior to the excursion.  

Cost is always kept as low as possible, and parents are encouraged to contact the principal if there is a 

problem with payment. Classes will also go on local walks at times, so permission is requested, at the 

beginning of the year, for all students to be able to travel on foot within a radius of 3 kilometres. 

First Aid 
The school has a teacher who is trained in First Aid who will treat minor injuries.  In the case of a serious injury or 

illness parents or the nominated emergency contact will be contacted to collect the child from school. 
 

Facilities: 
LIBRARY – The school has an extensive library of fiction and non-fiction books for all ages, and students are 

encouraged to borrow regularly. 

TECHNOLOGY – A bank of notebook computers and ipads is available to all classes, allowing access to 

students at all times.  Students also have access to the latest technology, via the internet, DVD’s, colour 

printers, video and digital cameras. 

MULTI-PURPOSE SHED/CLASSROOM – A large, covered shed serves as an area for activities such as art, music, 

drama, gymnastics and PE. 

 

House System 
At the start of the year all children commencing school are placed in a House.  Members of the same family 

are allotted to the same House.  House competition involves various school and sporting activities.  Houses 

are: 

Ozone – Green                                Hygeia – Red                          Weeroona – Blue. 

 

 

http://www.stleonardsps.vic.edu.au/


 

Immunisation Certificate 

It is a legal requirement to provide a school entry immunisation certificate on enrolment to primary school in 

Victoria.  There are two ways to obtain this certificate: 

 Parents will automatically receive a history statement from the Australian Childhood Immunisation 

Register (ACIR) after your child has completed the 4-year-old vaccine schedule and has had all the 

childhood immunisations required.  On the bottom of the page it should state: “This child has received 

all vaccines required by 5 years of age.”  This is now accepted as a school entry immunisation 

certificate. 

 Parents whose child’s immunisation records are incomplete, missing or if your child has not been 

vaccinated, are advised to contact the City of Greater Geelong for assistance (Freecall 1800653809) 

 

Infectious Diseases 
Infections spread quickly at school, and home is the best place for a sick child.  A child must be excluded 

from school for the required period if suffering from any of the following: 

 
 Chickenpox 

 Ringworm 

 Whooping cough 

 Measles 

 Rubella 

 Impetigo (school sores) 

 Mumps 

 Scabies 

 

Head lice infestations are a continuing problem at all schools.  It is vital that parents regularly check children’s 

hair and apply the appropriate treatment if head lice are found.  Please report any outbreak to the school. 

 

Lunch Orders 
Lunch orders are provided by a local business, and children are able to order a variety of items for lunch 

each week day.  An updated price list is distributed at the beginning of term with the Newsletter.  Please write 

the child’s name, grade and order on a paper bag or envelope and enclose the correct money, if possible. 

 

Photographs 
Professional class and individual photos are taken each year on a specified date.  

Photographs taken by teachers of students may be displayed around the school, used in the school 

newsletter or used on our web page. If parents DO NOT wish their child’s photo to be used on the web page 

please inform the school in writing. 

 

Playgroup 
Playgroup meets each Monday and Thursday from 10 am to 12 pm in the portable building at the rear of the 

school. 

 

Reporting to Parents 

Parent information meetings are held early in Term 1 to inform parents about arrangements and expectations 

for each class, and to allow exchange of information about our students.  Teachers will provide two written 

reports on student progress, at mid-year and at the end of the year. Student Achievement Conferences will 

also be held midyear to give students an opportunity to share and celebrate their learning with family 

members. Parents may arrange an interview with the class teacher and/or principal to discuss a pupil’s 

progress at any time during the year. 

 

School Banking 
All children are able to operate a school bank account through the Commonwealth Bank.  Bank Books are 

collected every Wednesday morning.  Prep children will be given the opportunity to open school accounts 

early in the year. 

 

 

 

 

 

 



 

 

School Council 
The School Council consists of 6 elected parent representatives, 2 elected Department of Education 

representatives and the principal who is the Executive Officer of Council.  Members are elected for a two 

year term with half the positions being vacated each year.  School Council elections are held in March.   

School Council has a number of committees that develop plans, policies and special projects for the short 

and long-term future of the school.  They include Fundraising, Grounds and Maintenance, Finance and 

Education Committees.  If you are interested in becoming involved in any of these groups, please let us know. 

 

School Crossing  
The school crossing on Murradoc Road is supervised before and after school each day.  Please make sure 

your child uses it when crossing this busy road. 

 

School Medical Service  

A School Medical Service nurse visits the school annually to carry out a routine examination of all Prep 

children, as well as any children referred by teachers and any child who has been found to have a health 

problem in the past. 

Student Supplies 
School Council approves a charge of approximately $135.00 per child ($75.00 per half year) for school 

materials if paid by the end of term1. The payment of this fee enables the school to provide all student 

stationery and class material requirements for the entire year. Parents do not have to purchase any exercise 

books, pencils, paper etc.  The provision of these items by the school ensures that all children have the same 

materials and needed items can be provided immediately. 

Swimming 

Because of our location learning to swim is high priority. An intensive two-week swimming program is held 

each year at the end of Term 3 at Portarlington Pool.  Qualified instructors are employed to conduct this 

program. Attending the swimming program is a prerequisite for water sports activities (eg sailing), which are 

offered at school. The cost of the swimming program is approximately $70. 

Sun Smart 
St. Leonards Primary School is a Sunsmart school.  Children are required to wear broad brimmed or 

legionnaire style hats during Terms 1 and 4 for all outdoor activities.  Children not wearing hats must stay in a 

shaded area.  Sunscreen should be applied before coming to school in the morning. 

 

Technology and Online Use  
Students use iPads and computers as part of their learning.   Students are required to be respectful in the use 

of all technology. It is important that parents are aware and involved in their child’s online use. Parent 

information sessions will be held to share the learning and use of technology by students. 

 

 

 



 

 

Uniform 

 
All students are expected to wear school uniform each day. School uniforms: 

 promote and encourage a sense of belonging and pride in our school 

 

 are cost competitive and easy to maintain 

 

 assist with students safety and group security 

 

 eliminate competitive dressing and peer group pressure 

 

 provide a neat and practical style of dress 

 

 assist children to take responsibility for their own appearance 

 

 ensure new children assimilate quickly. 

 

Our school uniform consists of:  

Navy windcheater, track pants, shorts 

Navy or light blue polo shirt (long or short sleeved) 

Navy/white dress (gingham check) 

Navy broad brimmed or legionnaire hat  

Shoes should be suitable for playing and provide good support. Thongs, Crocs and slip-ons are not allowed. 

Grade 6 students have a special signature windcheater that can be purchased each year. 

 

Parents may choose to purchase from any supplier (K-Mart or Big W are fine) or make their own uniforms. 

Coastal Uniforms can provide uniforms or attach our logo to your items. 

 

21 Smithton Grove, Ocean Grove VIC 3226 

Phone 52554897 

 

Please make sure that all items are clearly named, so we can return misplaced items to their rightful owners.  

A lost property box is located in the corridor near the office and parents are welcome to check it for lost 

items. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  



 

 

Working With Children Check 
We ask all volunteers to have a working with children check. This includes parents who help at school in any 

way or provide transport for students other than their own. WWC’s are free of charge for volunteers but you 

do need to provide a passport photo. They are available from www.workingwithchildren.vic.gov.au 

Please present your WWC card to the office for our records. 

 
 

PREPARING YOUR CHILD FOR SCHOOL 
 

Your child’s first days at school can be a relaxed and happy time if you prepare adequately.  We hope that the 
following hints will help all children adjust smoothly to their new surroundings. 

 Take the opportunity to attend the Orientation Sessions organised by the school to familiarise your 
child with the new environment. 
 

 Make sure your child has a good night’s rest and a nourishing breakfast. 
 

 Make sure your child can communicate his/her needs and can manage the toilet independently – 
including buttons and zips. 

 

 Make sure your child knows his/her name and address and the route to school. 
 

 Ensure that all articles of clothing are clearly named. 
 

 Familiarise your child with the school surroundings – walk through the grounds over the holidays and 
point out various rooms and playground features. 
 

 If possible bring your child to school during the first week, but once your child is in the teacher’s care 
leave quickly so that he/she can settle. 
 

 Ensure that your child understands and can cope with the ‘complications’ of the lunch box: 
Which is play lunch or snack? 
Which is ‘big’ lunch? 
Can he/she open the lunch box and drink? 
Does he/she recognise his/her lunch box? 

 

 Make sure that you are firm about your child attending school regularly and encourage punctuality.  
Should problems arise, please contact the school so we can investigate the cause of the unrest. 
 

 Help us by training your child never to leave the school ground during school hours.  Beginners can 
mistake recesses for dismissal, so if your child happens to return home at the wrong time, please 
telephone the school immediately, and if possible return him/her at once. 

 

 Keep in touch so you know what’s going on! Get to know school staff and families. Use the diary to 
communicate. Check the school calendar, read notes and newsletters and check in on the website. 
Touch base with the teacher if they are not busy, and if you feel you need some time set aside to have 
a lengthy discussion, organise a time that’s suitable for you and the teacher. 

 
 

 

http://www.workingwithchildren.vic.gov.au/

